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Position Description: 
Co-Fire Chief of the Fort Providence Fire Department 

Position Summary:
The Co-Fire Chiefs are responsible for organization and direction of the volunteer Fire Department in order to ensure that loss of life, property or injury as a result of fire is prevented and/or minimized.

SCOPE

The Fire Chief reports to Council through the Senior Administrative Officer. He/she is responsible for directing the activities of the Fire Department and is the sole authority and command at the scene of a fi re. The Fire Chief is responsible for directing all volunteer fire fighters and ensuring that fire fighters have adequate training. The Fire Chief is also responsible for ensuring that firefighting equipment is monitored on a regular basis and is in good working order. He/she will develop all policies and procedures concerning firefighting in accordance with the municipal bylaw, federal and territorial legislation and policies and in accordance with the Office of the Fire Marshall.

Failure to provide adequate services will endanger the safety of residents and may result in unnecessary injury, loss of life or damage or destruction of property as a result of fire.
Position Reports to:
The Fire Chief reports to Council through the Senior Administrative Officer.

Positions That Report Directly to this Position:
Active Firefighters
Junior/ Auxiliary Firefighters

Specific Duties of the Position:
1) Provides advice and information to Council on matter relating to emergency services
2) Develops, recommends and implements plans, programs, standard operation guidelines and policies for the Fire Department, after discussion with MACA and subject to the applicable Council’s approval.  These plans will ensure that the Fire Department will be Occupational Health and Safety Compliant.
3) Prepares rules and regulations for the efficient operation of the Fire Department within approved policies, and consults with MACA and Council regarding major policy determination.
4) Prepares recommendations for annual and long-range operational and capital budgets for the Fire Department in accordance with approved guidelines.
5) Maintain an inventory tracking system of fire equipment and supplies with complete testing criteria and critical response dates for equipment upgrades.
6) Manages the recruiting, training and development of the Fire Department members with participation of the volunteers.
7) Reviews existing programs and develops new training programs as required so that Fire Department members have skills necessary to provide effective emergency and related services.
8) Prepares reports and recommendations to the Council, attends Council meetings as requested.
9) Provides overall direction and recommendations for the operational maintenance of fire equipment and buildings in consultation with MACA.
10) Co-operates and works with the volunteers and municipal department heads in matters concerning fire safety, training and emergency response.
11) Develop fire prevention programs for the public, schools, businesses, volunteer groups, including preparation of public information materials relating to safety and fire prevention.
12) Review and develop mutual aid agreements in association with surrounding municipalities, industry and the territorial government.
13) Respond, when available, to all emergency incidents requiring the Fire Departments.  Respond to other emergencies as required.
14) Develop radio communication guidelines and radio maintenance schedule.
Preferred Qualifications:
Have a positive attitude, be community minded have excellent communication skills, have solid pragmatic judgment, have strong commitment to public service and high ethical standards.  Strong supervisory and public relations skills are essential.

Expectations work hours of position:
To spend between 20-25 hours/month on the specific Duties of the Position.

Compensation:
Flat rate of $500/month, plus $15/hour for training sessions and $20/ hour for on call emergency responses.
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